MINUTES of the meeting of the Communications Committee of Urchfont Parish Council 
held on Wednesday 13 February 2008 in Urchfont Village Hall
Present:  Cllr Cannon (Chairman), Masterson, Newell, Thomas, 

co-opted member Ian Maidment, and the Clerk.
There were no members of the public present.



 
         Action
1. Cllr Cannon opened the meeting by welcoming everyone.  
      No Apologies – all present.    
2.   Minutes of the meeting held on 31 October 2007 were signed as a correct record.
3.   Matters arising from the minutes:  all matters covered as separate agenda items.
4.   Parish Website
Mr Maidment reported that everything on the website was up to date.  All publications are listed.   The photograph on the home page is changed regularly and the site receives on average 15 visits a day.  Kennet Community Website averages 270 hits a day and urchfont.org.uk is the third most visited site on the Community Website.
Wedhampton residents will be reminded that they can have their own page to link into the website.  Pre-school now has a page and a Climate Friendly Communities page will be produced.  Ian Maidment and Richard Hawkins will introduce photographs of Wedhampton and Lydeway into the changing photo on the home page.



                    IM 
Mr. Maidment was thanked for his continuing input into maintaining the website.
Afternote:  The domain name urchfont.org.uk has just been extended for 2 years at a cost of £8.99 + Vat.

5.  Community Magazine.
A sample copy of ‘News & Views’ was available for members at the meeting and the first issue is now at the printers.  The Clerk confirmed that she had organised the delivery network for distributing the magazines across the parish.




                Clerk
Copy is now needed for the April issue of the magazine and the editorial team, including Janet Hawkins, was thanked for all their hard work in getting this first issue off the ground.  
6.  Parish Council Marketing and Public Relations 
Cllr Masterson confirmed that this matter was in hand and he hopes to make progress in the near future.











      JM
7.  Information Sheet

An updated copy of the Parish Council’s Information Sheet had been circulated to all members prior to the meeting.   The Clerk confirmed that it would cost £40 to have 500 copies printed on card and folded.   With some additions to the Information Sheet, it was agreed that the flyers should be printed and could be distributed along with the Community Magazine.  

    Clerk

8.  Annual Report and Profile of Councillors
It was agreed that the Annual Report would follow a similar layout to previous years.  The Annual Report is prepared for the Annual Parish Meeting on 25 April 2008 and then is circulated to all households in the Parish.  

The Chairman’s overview, members’ names and Parish Council accounts must be included in the Annual Report, but instead of individual reports from committees, the Annual Report will contain a list of bullet points of the Council’s achievements over the past year.               PN/Clerk
It was agreed that photographs and profiles of Parish Councillors would be included with the Annual Report and Cllr Thomas will produce a sample profile of approximately 100 words to act as a guide.  The profile would cover members’ personal background, career history, family, how long in area, interests and personal message specific to the Parish Council.

      RT
This sample profile will be sent to all councillors with a date for return of middle of March.  
The Clerk will also take up-to-date photos of all councillors to accompany the profile.  
Clerk

9.  Matters for Report - none
10.  Date of next meeting – Wednesday 30 April 2008
Signed:  ………………………………………….          Date:…………………………………….
