MINUTES of the meeting of the Communications Committee of Urchfont Parish Council 

held on Wednesday 12 November 2008 at Urchfont Manor

Present:  Cllr Cannon (Chairman), Cllr Stephens & co-opted member Ian Maidment
There were no members of the public present.

1.   Apologies received from Cllrs Masterson, Thomas and the clerk
2.   Declarations of Interest – none.

3.   Minutes of the meeting held on 17 September 2008 were signed as a correct record.

4.   Matters arising from the minutes -  none (all separate agenda items).

5.  Website - Ian Maidment gave the following report:

· Training for groups - September News & Views - only one enquiry, not for training but they wanted Ian to design their website for them.

· Suggestion for PC Open Day - ask Community First to demonstrate software and show what can be done.

· Ian has been contacted re move to Unitary Council and how this will affect the Website. Cost:- approx 2 years of initial 5 years left, provided free by Office of Dep. PM. Marker to be put down with Council Leader that it needs to continue to be free.

· Ian has been asked to join small group (Community First & software providers) to look into structure when District & WCC disappear.  Ian would need cost of travelling to a few meetings starting Jan or Feb, about 35/40 miles away. (Approval needed).

· Stats not checked recently but Ian told “Top all the time of Kennet site!”.

· Web site “by and large up to date” - just a few small things to do.

Ian was thanked for his continued work on Website. 
6.  Parish Council Marketing and Public Relations -  the following report was received:
· Working party has been corresponding by e-mail

· Hall very busy in April & May - Open Day provisionally booked for 23 May 2009 from 10.00am – 3.00pm.  This booking gives 6 month’s lead time.

· Need to define the purposes of the event, review expectations and communicate these to other councillors to gain their commitment and assistance on the day.

· Work to be done on which organisations to invite, contacts, hall layout etc.

· Clerk to be asked to help with clerical work - invitation letters etc.

· Parishl Council to be asked to approve Open Day in principal at next full council meeting. 
7.  Finance

a.  Receipts and Payments to date for 2008/09.  The following accounts were accepted:

	 
	 
	Chq No
	Receipts
	Payments
	Balance

	01.04.08
	B/fwd 
	 
	1,633.82
	 
	 

	16.04.08
	Precept
	 
	500.00
	 
	 

	14.05.08
	Printing of 500 P.C. portfolios
	1011
	 
	72.35
	 

	02.06.08
	Donation from Scarecrows for News & Views 
	 
	350.00
	 
	 

	17.06.08
	Printing of June edition of 'News & Views'
	1022
	 
	350.00
	 

	11.08.08
	Printing of August edition of 'News & Views'
	1040
	 
	360.00
	 

	10.10.08
	Printing of October edition of 'News & Views'
	 
	 
	360.00
	 

	 
	Balance at 31.08.08
	 
	£2,483.82
	£1,142.35
	£1,341.47


The Chairman queried who had paid for the printing of the various issues of News & Views.

Afternote:    February issue was paid by P.C.           April issue was paid by Community Bus    

                  June issue paid by Scarecrows.             August & October issues paid by P.C.  


         December issue – community shop expected to re-imburse.
8.   News & Views:  draft entry for December issue of magazine was approved.
Review of News & Views to be on agenda for next meeting.

9.  Matters for Report – none.

10.  Date of next meeting –  Wednesday 18 February 2009.
Signed:  ………………………………………….          Date:…………………………………….
