MINUTES of the meeting of the Communications Committee of Urchfont Parish Council 
held on Wednesday 31 October 2007 in Urchfont Village Hall
Present:  Cllr Cannon (Chairman), Masterson, Newell, Thomas (part-time), and the Clerk.
There were no members of the public present.



 
         Action
1. Cllr Cannon opened the meeting by welcoming everyone.  
      Apologies received from co-opted member Ian Maidment.  
2.   Minutes of the meeting held on 29 August 2007 were signed as a correct record.
3.   Matters arising from the minutes:


3.a.  6.  Co-options to Parish Council.  There is still a vacancy on the Parish Council to be filled by co-option.  It was agreed that a flyer would be prepared to send out to residents of Foxley Corner & Lydeway.  

7.  Newsletters.  The Chairman thanked the clerk for providing the copy for the regular quarterly newsletters and for the monthly reports for Redhorn magazine.

4.   Parish Website
In Mr Maidment’s absence, Cllr Masterson reported that everything on the website was up to date.  Ian Maidment is coping well with updating the website and there continues to be the same level of hits.  A rolling banner will be appearing on the website to introduce the new community magazine.

Wedhampton residents are being encouraged to produce their own page to link into the website and Ian Maidment/Richard Hawkins will be asked to introduce photographs of Wedhampton and Lydeway into the changing photo on the home page.



           IM/Clerk
The clerk will check that all publications are listed, including the new Christmas cards and calendars.










    Clerk
Mr. Maidment was thanked for all the hard work he puts into maintaining the website.
5.  Community Magazine.
The working party, consisting of Cllr Masterson, Richard Hawkins & Ian Maidment, hope to produce the first copy in February 2008.  The magazine will be titled ‘News and Views’ with a picture on the front cover, and the words ‘for the Communities of Urchfont, Wedhampton and Lydeway’ beneath the picture.  The picture will change each month.
A flyer about the proposals for the magazine will be circulated around the parish within the next couple of weeks.  The working party will also write to each club and organisation in the area, and follow this up with a phone call.  An e-mail address will be set up and the editorial team will consist of Richard Hawkins, Ian Maidment and Jon Masterson.  Copy for the magazine can be sent by e-mail or hard copy to the community shop.  

Local organisations have agreed to sponsor one month’s printing costs of the magazine – Scarecrow Committee, Community Shop and Community Bus.  The fourth issue will be funded by income from the clubs who would normally have to pay to print their own newsletters, and this will leave the Parish Council to cover the cost of 2 further issues.  Funding will be slightly higher than the actual printing costs to enable prizes to be given for various competitions.

It was agreed that the accounts can be paid through the Parish Council under the magazine’s sub-account, and the Parish Council’s regular newsletters would be included in the magazine.
The Clerk agreed to organise delivery of the magazines through the network already in existence with the Rights of Way Group, but extra help will also be needed.  



    Clerk

The working party was thanked for the time and effort put into setting up this exciting new venture.
6.  Parish Council Marketing and Public Relations 
Cllr Masterson has received some feedback from the draft questionnaires and this matter is in hand.











      JM
7.  Winter Newsletter + Profile / photograph of Councillors
It was agreed that photographs and profiles of parish councillors would be included with the winter edition of the newsletter.  Cllr Thomas will produce a sample profile of approximately 100 words to act as a guide.








      RT
Suggested copy for the newsletter:

· list of publications and Christmas cards and calendars 



   Clerk
· Climate Friendly Community and the visit to Wroughton which is planned 

      for next week








      PN

· Street lighting and possible reduction in use of electricity 


      PN

· Result of Best Kept Village Competition and problem with Litter.

  Clerk
· Promotion of new community magazine





  Clerk

8.  Matters for Report - none
9.  Date of next meeting – Wednesday 6 February 2008
Signed:  ………………………………………….          Date:…………………………………….
